
. 

FOR AGENCY USE 
Application Date , 

I-_I_ 

. 

. .  --- 
Application Number 

.. * .  
~ ~ _ _ _ _ _ ~  

~ ~~ 

FOR RECORDS MANAGEMENT USE -- 1. Agency Address 
Department of Natural  Resources Application Number 

78- 2 \qr  .- 

Office o f  Planning and Research 
Hi s to r i c  Preservat ion Sect ion 
270 Washington S t . ,  S.W., Room 701 Date HeTeived Date Completed 

.~ 

OCT .t 8 1978 
__ ~~~ ~. AUG 3 1 1978: I .~ ~.. ~. __ ' Atlanta ,  Georgia 30334 

- ~ 
._ ~~ 

- 

- - - -  I 

h i s t o r i  materiaEs, etc.  
Included are: 

preserva t ion  a c t i v i t i e s  such as meetings, ded ica t ions ,  h i s t o r i c  r e sea rch  r e p o r t  

Negatives and Proof Sheets.  

Fileisarranged: Alphabet ical ly  by count ies ;  thereunder a lphabe t i ca l ly  by s i t e ;  thereunder by 4x5 
negat ives;  and 2 1/4x2 1/4; and 35 nun negat ives .  

8. Monthly Reference Rate 

One to six months old 

__ 
How often are records referred to which are: 

; Seven to twelve months old ; Thirteen to twenty-four months old 
) I  
: A f t e r  processed f o r  office use,  very inf requent ly .  twenty-five months and older_.- 

9. Annual Rate of Accumulation'of Remrds 
Letter-size drawers 

-. I_ - --_- - 

; Legal-size drawers- ;Shelves ;Other (sp&Cifyl- 
.~ . .. ~~ 

2 
: . . , , . . ~ .  

. .  . - .  
. .. ~ 

. .  

a-50-71. aav. 7 6  (Over) - 



l y ,  yes.  Selected 

11. Reteniion Requirements . The following requires the series to be kept: 
.$ . .  

a. State Law . 0 years. d. Audit period 0 years. 
b. Statute of limitation L y e a r s .  e. Administrative need Permanent years. 
c. Federal law 0 years. f. Federal retention instructions . o  years. 

I ,  

. .  .. . .  . . .  Attach copy or excerpt of laws or'regulations. Explain administrative need. . . .  
. L  

: 

~. . . . .  . .- . .  

. .  
7~9- 

~ r ~ ~ ~ e ~ ~ ~  

0 Calendar Year; 0 Fiscal year; 0 Other then, 

- El. Hold in the current files area monthk) 5 year(s); then 
0 Transfer to local holding area, hold 
0 Transfer to State Records Center; hold --year(s): then 
13 Destroy. 
&I Transfer to S:r:e Archives for permanent retention. 

year(s); Then 
. .  . 

i .  
, .  ' t  

.~ 

. .  
0 Other (Specify) . ,  

NOTE: Negatives over f i v e  years  old should be t r ans fe r r ed  t o  t h e  arc..-res immediate-j 
upon t h e  approval of  t h i s  r e t en t ion  schedule. 

. .- . . . .  . .  . .  .. . . . . .  - . 

1 
t. 

These instruc:ions apply to a l l  prior and future accumulations of the series. 

I 

lecammendations in para- 
raph 12 are approved. 
ff disapproved, anach lener 
f explanation.) 
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